TRUONG PH KINH TE NGHE AN
KHOA: CONG NGHE THONG TIN

CONG HOA XA HQI CHU NGHIA VIETNAM

Poc 1ap — Ty do — Hanh phic

CHUONG TRINH GIAO DUC PAI HQC

Trinh d¢ dao tao: Pai hoc

Marketing;

Mai s6: 7340115

PE CUONG CHI TIET HQC PHAN

1. Théng tin chung vé hoc phan

1.1. M4 hoc phén:

CS038

1.2. Tén hoc phén:

Tén tiéng viét: Tin hoc ing dung

Tén tiéng Anh: General Information

1.3. Loai hoc phan: [ Bt budc
L] Tu chon

1.4. S tin chi: 04

1.5. Phén bo thoi gian:

- Ly thuyét: 30 gio

- Thuc hanh: 60 gio

- Tu hoc: 110 gio

1.6. BO mon phu trach:

Hé thong thong tin va Cong nghé phan mém

1.6. Cac giang vién giang day hoc phan:

- Giang vién 1:

Dao Thi Nha Trang; Chtr danh: Giang vién;
Hoc vi: Thac si; SPT: 0945811682; Email:

Daothinhatrang@naue.edu.vn

- Giang vién 2:

Tran Thi Lé Na; Ch{r danh: Giang vién; Hoc
vi: Thac si; SPT: 0915227566; Email:

tranthilena@naue.edu.vn

- Giang vién 3:

Cao Thi Phuong Théo; Chtr danh: Giang
vién; Hoc vi: Thac si; SPT: 0912448595;

Email: caothiphuongthao@naue.edu.vn

- Giang vién 4:

Nguyén Cong Nhat; Chtr danh: Giang vién;
Hoc vi: Tién si; SDT: 0915184648; Email:

nhatncvu@gmail.com




1.8. Diéu kién tham gia hoc phin:

- Hoc phan tién quyét: Khong
- Hoc phan hoc trude: Khéng
- Hoc phéan song hanh: Khong
1.9. Thude khdi kién thirc/k¥y ning: [ Khéi gido duc dai cwong

[0 Khéi gido duc co sd nganh
[0 Khéi gido duc chuyén nganh
[0 Thue tap tét nghiép va lam khoa luan

[0 Khéi gido duc bd trg

2. M6 ta hoc phan
Tin hoc tng dung (Applied informatics) la hoc phan nén tang cua tin hoc, thudc

khéi kién thie dai cwong. Hoc phan nay tap trung vao viée cung cip cho sinh vién nhitng
kién thirc, cac khai niém co ban vé tin hoc vin phong, vé may tinh va mang Internet.
Thong qua thuc hanh rén luyén cho sinh vién céc k¥ nang: Sir dung hé diéu hanh
Windows, soan thao vin ban bang Microsoft Word, xir 1y bang tinh bang Microsoft
Excel, trinh bay béao cao béng Microsoft PowerPoint, St dung va khai thac tdt Internet.
Tir d6 nang cao kha nang tim kiém, tiép nhan, md rong tri thirc va sang tao, giup sinh
vién thich rng va hoa nhap duoc voi xa hoi hién dai, hinh thanh va phat trién cho sinh
vién nang lyc tin hoc dé hoc tap, lam viéc va nang cao chat lugng cudc séng, dong gép
vao sy nghiép xay dung va bao vé To qudc.

3. Muc tiéu hoc phan (Course Objective - viét tit 1a CO)

3.1. V& kién thire

CO1. A'p dung cac kién thtrc co ban vé Tin hoc ung dung dé phuc vu cho nhu cu
cong vi¢e trén thuc té.

3.2. Vé k§y niing

CO2: Thyc hanh hiéu qua céc thao tac vé tin hoc dé tmg dung vao cc cong viée
thue té va kiém soat chit luong cong viée cta ban than va nhom.

3.3. Vé niing luc tw chii va trach nhiém

CO3: Thé hién duwoc nang luc lam viéc doc 1ap dua trén cac kién thuc vé Tin hoc

ung dung.



4. Chuan diu ra ciia hoc phin (Course Learning Outcome - viét tit 1a

CLO)
Bang 4.1. Céc chuin diu ra cia hoc phan
Muc | Ky hiéu Noi dung CLO Phwong phap day | Phwong Mirc do
tiéu CLO hoc phép CbR
danh gia
Ap dung Cac kién thirc | - Thuyét giang Pénh gia | Van dung
co ban vé hé diéu har}h - Giai thich cy thé thuyét (Bac 3/6)
cLO1.1 | va Internet trong Tin Huéna dén Tu h )
hoc tmg dung dé phyc | - Hwong dan fuhoc trinh
vu cho céac linh vuc
COo1 chuyén mén.
Ap dung céc kién thuc | - Thuyét giang banh gia | Van dung
CLOL2 | powerpoint 5 . g;/éail - Gial thich cu the | dhyre hanh | (Bac 3/6)
quyé't’ cac cong viéc | - HUONg dan Tu hoc
thurc te.
Tinh toan trén bang tinh | - Thuyét giang DPanh gi4 | Van dung
cLO1.3 | Excel dé giai quyét cdc | - Giai thich cuthé | thyc hanh | (Béc 3/6)
van dé lién quan dén o da h
cong viéc thuc te. - Huéng dan Ty hoc
Thire hanh hiéu qua cac | - Théo ludn Panh gia | Bit chudc
thao tac vé tin hoc @& | - Hoc nhom thuyét | c6 quan sat
tmg dung vao cac cong | - Thuc hanh theo tinh trinh (Bac 1/5)
CO2 | CLO2.1 | viéc thyc té vakiém | 1uOne
soat chit luong cong
viéc cua ban than va
nhom.
Thé hién dwoc nang lyc | - Gidi quyét van dé Panh gia | Tiép nhan
lam viéc doc lap va - Hoc nhém thuyét | (Bac 1/5)
theo nhém duya trén cac | - Twhoc trinh
CO3 | CLO3.1 | <
kién thirc vé Tin hoc
ung dung.




5. Ma tran the hién suw dong gép ciia ciac chuan dau ra hoc phan cho cic chuan dau

racua CTPT

PLO
CDR PLO1 PLO 4 PLO 5
hoc
phén
PI11.2 P14.2 PI15.1
CLO1.1 R

CLO1.2 R,A
CLO1.3 R,A
CLO2.1 I
CLO3.1 I

Hoc phin RA | |

Tin hoc

rng dung

™)

6. 6. Panh gia hoc phan

6.1. Phwong phdp, hinh thirc kiém tra - ddnh gid ciia hoc phin



Hinh Lay div | |
Lay dir Trong
) thirc liéu do ]
Bai R Cong cu . liéu do , .R s0 cho
kiém duwdng Trong so | Diém
danh danh CLO dwong tsi da | hoc
y tra - y mirc do cho CLO S
gia gia murc do cho | phan
danh dat CLO
) dat PI (%)
gia CLO
Danh gia giira ky 40%
Kiém tra CLO11 20% 2
Al | thuong | Rubic3 |CLO2.1 40% 4 25%
xuyén CLO3.1 40% 4
Thi thuc ] 10
A2 | Rubric8 | CLO1.2 PI11.2 100% 75%
hanh X
Panh gia cudi ky 60%
Thi thuc _ CLO1.2 X PI11.2 50% 5
A3 | Rubric 8
hanh CLO1.3 X PI1.2 50% 5




7. K¢ hoach giing day

7.1. Ké hoach giing day ly thuyét

Hinh B
3 . S CDbR Bai
Tuan thire to Yéu cau SV
n Noi dung . hoc danh
(4 tiét) chirc day chuan bi . y
phan gia
hoc
‘ Chuan bi cac
Chuong 1: HE diéu hanh » .
1 windows ‘ hoc liéu va
(4) | 1.1. Daicuong vé tin hoc phuong  tién
1.1.1. Tin hoc va thong tin | Day hoc | hoc tap.
1.1.2. Cau tao ciia may vi trygc tiép | - Doc tr
tinh - Day hoc | trang 14-22 n6i | CLO1.1 | Al
1.1.3. Khai niém vé& hé diéu | tyong tac | dung trong
hanh - Ty hoc | chuong 1 tai
1.2.Hé diéu hanh windows licu [1]
1.2.1.Giéi thiéu va khoi - Doc tu
dong ‘ trang 27-28
1.2.2.Str dung hé diéu hanh a
. ndi dung trong
windows 7 N
(2 tiét) chuong 1 tai
lidu [1]
Chuong 2 - Poc chuong
H_é soan thao van ban 2 tai lidu [1] tu
winword
2.1. Giéi thiéu va céc thao trang 36 -70 CLO1.2 A2
tac co ban trong soan thao - Tu hoc :

2.1.1. Gioi thiéu va khoi
dong Winword 2016

2.1.2. Céc thao tac co ban
trong soan thao

2.1.3. Cac chinh stra khac
trong van ban

(2 tiét)

+ Doc chuong
1 tai liéu [2] tr
trang 4-10

+ Poc chuong
1, chuong 2

phan 1 tai liéu




[3] tir trang 5-
59

- Thao luan:
+ Lam viéc
nhom: céc
budc dé lam
bai tap thuc
hanh Bai 1, Bai
2 trang 8-9
Chuong 1 ( Bai
tap thuc hanh)
+ Lam viéc
nhom: cac
budc deé lam
bai tap thuc
hanh Bai 1
trang 21-22
Chuong 2 (Bai
tap thuc hanh)
+ Chuén bj bai
thuyét trinh

(4)

Chuong 2

Hé soan thao van ban
winword

(tiep)

2.1.4. Céc cong cy do hoa
2.2. Ké bang biéu

2.2.1. Tao biéu bang
2.2.2. Chinh stra bang

2.4.2. In van ban

(6 iét)

- Day hoc
tryc tiép

- Day hoc
tuong tac

- Tu hoc

Chuan bi cac
hoc liéu va
phuong  tién
hoc tap.

- Poc chuong
2 tai ligu [1] tu
trang 72 -80
-Tu hoc:

+ Poc nodi1

dung vé “céc

cong cu do

CLO1.2

A2




hoa” trang 26
, ké bang
biéu” trang 28,
“In van ban”
trang 33 trong
chuong 2 tai
lidu [2]
+ Tham khao
chuong 13 -
Phan 1 trang
201 tai liéu [3]
+ Tham khao
chuong 14 -
Phan 1 trang
231 tai liéu [3]
- Thao luan
lam viéc nhom:
cac budc dé
lam bai tap
thuc hanh Bai
4 trang 26 —
Chuong 2 ( Bai
tap thuc hanh)
+ Lam bai tap
Bai 4 trang 26
— Chuong 2 (
Bai tap thuc
hanh)

+ Chuén bj bai

thuyét trinh




(4)

Chuong 2

Hé soan thao van ban
winword

(tiep)

2.3. Tron thu

2.3.1. Huéng dan quy trinh
tron thu

-2.3.2. Huéng dan thyc hién
tron thu (Merging Letters)
2.4. In van ban

2.4.1. Trinh bay trang va
man hinh

(2 tiét)

Chuong 3: Chuong trinh
trinh chi€u powerpoint

3.1. Gi61 thiéu va nhiing
thiét 13p co ban

Man hinh khoéi dong

3.1.2. Lva chon Slide Size
cho Precentation

3.1.3. Str dung thanh cong
cu truy cap nhanh

3.1.4. Sir dung hién thi tuy
chon Ribbon

- Day hoc
tryc tiép

- Day hoc
tryc tuyén
- Day hoc
tuong tac

- Tu hoc

Chuan bi cac

hoc Liéu wva
phuong  tién
hoc tap.

- Boc ndi dung
chuong 2 tu
trang 79-80 tai
ligu [1]

-Tu hoc:

+ Poc nod1

dung vé
“Dinh dang va
in dir ligu”,
trong chuong 2
tai liéu [2 trang
33]

+ Poc chuong
9 phan 1 tai
li¢u [3] trang
137

- Boc chuong
3 tur trang 87-
93 trong tai
ligu [1]

- Tu hoc:

+ Tham khao
n6i dung phan
Powerpoint tai
li¢u [2] trang
47

- Thao luan

nhém: cac

CLO1.2

CLO1.2

A2

A2




3.2. Thém Slide mo1, chén
hinh anh, video, audio
3.2.1. Thém hoac xo6a Slide
trong Precentation

3.2.2. Cheén va chinh stra
hinh anh

3.2.3. Chen Video, audio
(21)

budc 1am bai
tap thuc hanh
1 trang 31— bai
tap chuong 3
(Bai tap thuc
hanh)

- Lam bai tap
thuc hanh 1
trang 31- bai
tap chuong 3
(Bai tap thuc
hanh)

- Chuén bj bai
thuyét trinh

(4)

Chuong 3: Chuong trinh
trinh chiéu powerpoint
(tiep)

3.3. Chén Text, cong thure
todn va cac ky tu dic bi¢t
3.4. V@ hinh v&i cong cu
Shape

3.4.1. Céach v€ hinh

3.4.2. St dung cac dinh
dang trong tab Format cua
Draw Tool

3.5. Str dung Slide Master
3.6. Hiéu ing chuyén

Slide, hiéu ng cac dbi
tuong trong Slide

3.6.1. Hiéu tng chuyén
Slide

3.6.2. Hiéu tng cho cac dbi
tuong trong Slide

3.7. Thiét 1ap lién két va st
dung Trigger

3.7.1. Thiét 1ap lién két
3.7.2. Stir dung Triger trong

- Day hoc
tryc tiép
- Day hoc
tryc tiép
- Day hoc
tuong tac

- Tu hoc

Chuan bi cac
hoc liéu va
phuong  tién
hoc tap.

- Poc noi1
dung chuong 3
tur trang 93-98
tai licu [1]

- Tu hoc:

+ Poc cac ndi
dung 3.3, 3.4,
3.5, 3.6, 3.7,
3.8,3.9
chuong 3 tai
liu [2] tur
trang 49-61

- Thao
luan cac budc
lam bai tap
thuc hanh sb 2
chuong 3 trang
32 (Bai tap

Slide thuc hanh)

, - Lam bai
3.8. Str dung Note t

u ' }Jng ote trong tap thuc hanh
trinh chiéu bai tap thuc

CLO1.2

A2

10




3.9. Mot sd thao tac trinh
chiéu PowerPoint

3.9.1. M6 ndi dung trinh
chiéu cua Precenter

3.9.2. Céc thao tac khi trinh
chiéu

(6 tiét)

hanh s6 2
chuong 3 trang
32 (Bai tap
thyc hanh)

- Chuén bj bai
thuyét trinh

(4)

Chuong 4: Bang tinh excel
4.1. Gi61 thiéu va cac thao

tac co ban trén bang tinh
Excel

4.1.1. Khéi dong va gidi
thiéu Excel

4.1.2. Thao tac co ban trong
bang tinh

- 42. Co s6 dir liéu trén
bang tinh

4.2.1. Khai niém co ban
4.2.2. Thao tac tim kiém va
x0a

4.2.3. Cac dang vung ti€u
chuan

4.2.4. Loc - Rt trich dir liéu
4.2.5. Tong hop dit liéu theo
nhém (Subtotal)

(4 tiét)

- Day hoc
tryc tiép
- Day hoc
truc tiép
- Day hoc
tuong tac

- Tu hoc

Chuan bi cac
hoc liéu va
phuong  tién
hoc tap.

- Poc noi
dung chuong
4 tr trang 102
-126, 145 tai
ligu [1]

-Tu hoc:

+ Doc tu trang
67-70 chuong
4 tai licu [2]

+ Poc chuong

15 phan 2 trang
265
tai lidu [3]
-Thao luan :
lam viéc nhom:
thao luan cach
thure lam bai
tap thuc hanh
sO 4 trang 46
chuong 4 (Bai
tap thuc hanh)
- Lam bai tap
thuc hanh sb 4

CLO1.3

A3

11




trang 46
chuong 4 (Bai
tap thuc hanh)

- Chudn bj bai
thuyét trinh

11
(4)

Chuong 4: Bang tinh excel
(tiep)

4.3. Xu ly tinh toan trong
Excel

4.3.1. Tinh toan va dia chi
trong bang tinh Excel

( 8 tiét)

- Day hoc
tryc tiép
- Day hoc
tryc tiép
- Day hoc
tuong tac

- Tu hoc

Chuan bi céc
hoc Liéu wva
phuong  tién
hoc tap.

- Boc ndi dung
chuong 4 trang
140 -141 tai
ligu [1]

- Thao luan ndi
dung bai tap 2,
bai tip sb6 6
trang 48 —
chuong 4 ( Bai
tap thuc hanh)
- Tu hoc

+ Poc chuong
4 tur trang 69
dén 73 Excel
tai liéu [2]

- Lam bai tap
thuc hanh bai
tap 2, bai tip sb
6 trang 48 -
chuong 4 ( Bai
tap thuc hanh)

- Chuén bj bai
thuyét trinh

CLO1.3

A3

12




13
(4)

Chuong 4: Bang tinh excel
(tiép)

4.3.2. Cac ham cua Excel
4.4. Pinh dang va in dit li€u
4.4.1 Pinh dang va sap xép
dir liéu bang tinh

4.42.1n 4n

- Day hoc
tryc tiép
- Day hoc
tryc tiép
- Day hoc
tuong tac

- Tu hoc

Chuan bi cac
hoc Liéu wva
phuong  tién
hoc tap.

- Boc ndi dung
chuong trang
125 -141 tai
ligu [1]

- Tu hoc:

+ Poc noi
dung chuong

4 trang 73-85
tai liéu [2]

+ Poc noi

dung chuong
21 phan 2 trang
4009 tai liéu [3]
- Thao luan cac
bude dé lam
baitap 7 trang
48 — chuong 4
( bai tap thuc
hanh)

- Lam bai tép
thuc hanh 7
trang 48 —
chuong 4 ( bai
tap thuc hanh)

- Chuén bj bai
thuyét trinh

CLO1.3

A3

15
(4)

Chuong 5
Str dung cac dich vu trén
internet

- Day hoc

tryc tiép

Chuan bi cac

hoc ligu va

CLO1l.1

13




5.1. Khai niém Internet

5.2. Mot s6 ung dung thong
dung trén Internet

5.3. Khai niém World

Wide Web, khai niém céu
tric va thanh phan cua tai
nguyén trén Internet, Siéu
lién két (hyperlink)

5.4. Biéu mau va st dung
mdt sd dich vu cong

5.4.1. Khai ni¢m biéu miu
(Form) va cong dung

5.4.2. Cong dung cua Form
5.4.3. Cac budc tao biéu
mau trong Google DrivE
5.5. Viét va giri thu dién tir
5.5.1. M@, dong hop thu

5.5.2. béng hop thu

5.5.3. Thanh c6ng cu cua
Gmail

5.5.4. Cac ndi dung trong
clra s6 soan thu

5.5.5. Céach viét thu dién tu
moi

5.6. Nhan va tra 101 thu
dién ti

5.6.1. M¢ thu dién tr, luu

t¢p dinh kem, xem va in

thong diép.

5.6.2. Tra 101 (reply),
chuyén tiép (forward) thu
dién tir

(2 tiét)

- Day hoc
tryc tiép

- Day hoc
tuong tac

- Tu hoc

phuong  tién
hoc tap.

- Poc noi1
dung chuong
5 tur trang 163
-170 tai ligu
[1]

-Tu hoc:

+ Poc chuong
5 tai liéu [2 tu
trang 94 -107]
-Thao luan:
lam viéc nhom:
thao luan cach
thire lam bai
tap thuc hanh
s6 1,862
trang 58
chuong 5 ( Bai
tap thuc hanh)
- Lam bai tép
thuc hanh s6 1
, 80 2 trang 58
chuong 5 ( Bai
tap thuc hanh)

- Chuén bj bai
thuyét trinh

14




7.2. Ké hoach giing day thuc hanh

Tuin , ) . CDR hoc | Bai danh
, No6i dung hoat dong bia diem Hoat dong cta sinh vién Két qua can dat duoc . »
(tiet) phan gla
Bai thuc hanh budi 1: Phong thuc | + Poc muc ti€u va ndi dung trong Bai | + Pat dugc muc tiéu trong | CLO1.1 Al
1.Thuc hién cac thao hanh thuc hanh bai 1 dén bai 4 tir trang 8- cac Bai thyc hanh bai 1 CLO1.2 A2
tac trén Hé diéu hanh 12 chwong 1 (Bai tap thuc hanh) dén bai 4 chuong 1 d6 1a CLO2.1
window + X4c dinh ddu vao, diura cia cic | thuc hanh thanh thao vé CLO3.1
2. Lam quen vdi cach bai tap: Bai thyc hanh bai 1 dén bai 4 | cac ndi dung thao tac véi
6 Tiéng Viét trén tu trang 8-12 chuong 1 (Bai tap thuc | man hinh desktop, véi
phan mém Word hanh) menu start, voi windows
(i) 3. GO van ban theo + Sinh vién hoan thanh dugc muc ti€u | explorer, voi control panel

mau va thuc hién cac
thao thao tac co ban

va cac thao chinh sta

va ndi dung trong phan Bai tap thuc
hanh chuong 1 (Bai tap thuc hanh):
Bai 1: cac thao tdc v41 man hinh
desktop

Bai 2: start menu

Bai 3: windows explorer

15




Bai 4: control panel

+ Poc muc tiéu va ndi dung trong Bai
thuc hanh s6 1 trang 21 bai tap
chuong 2 (Bai tap thuc hanh)

+ hoan thanh cac bai tap thyc hanh

hanh sb 1 trang 21 bai tdp chuong 2

(Bai tap thyc hanh)

+ Pat dugc muc tiéu trong
Bai thyc hanh s6 1 trang

21 — bai tap chuong 2 (Bai
tap thuc hanh) va xac dinh

dau vao, dau ra

(4)

Bai thuc hanh budi 2:
1. Duing cong cu
dd hoa v& céac hinh
trén Word

2. Thuc hién Ké
bang biéu trong Word
, cac thao tac chinh
sua bang va gop tach
bang

3.

Phong thuc
hanh

+ Poc muc ti€u va ndi dung trong cac
bai tap thuc hanh s6 2, bai tap thuc
hanh s6 3, bai tdp chuong 2

+ hoan thanh céc bai tap thuc hanh $6
2 trang 22, bai tap thyc hanh s6 3 trang
23 - bai tap chuong 2 (Bai tap thuc

hanh)

+ Sinh vién hoan thanh
duoc muc ti€u va noi
dung trong céc bai tap
thuc hanh s6 2 trang 22,
bai tap thuc hanh $6 3
trang 23 bai tap chuong 2
(Bai tap thuc hanh) va xac

dinh dau vao, dau ra

CLO1.2
CLO2.1
CLOS3.1

A2

16




Bai thuc hanh budi 3: Phong thuc | + Boc muc ti€u va ndi dung trong cac | + Poc muc ti€u va ndi CLO1.2 A2
1. Thuc hién Tron thu hanh Bai thuc hanh sb 4 trang 26 , s6 5 dung trong cac Bai thuc CLO2.1
theo yéu ciu trang 27 bai tdp chuong 2 (Bai tap hanh s6 4, trang 26 , s6 5 CLO3.1
2. Thao tac Trinh bay thuc hanh) trang 27 bai tdp chuong 2
trang va man hinh + hoan thanh cac bai tap thyc hanh s6 | (Bai tap thuc hanh)
trén Word 4 trang 26 , s6 5 trang 27 bai tap + Sinh vién hoan thanh
A 3. Thuc hién thao tac chuong 2 (Bai tap thuc hanh) dugc muc ti€u va ndi
in van ban dung trong céc bai tap
) thuc hanh sb 4 trang 26 ,
bai tap thuc hanh sb 5-
trang 27 bai tdp chuong 2
(Bai tap thuc hanh)va xéc
dinh dau vao, dau ra cua
cac bai tap
Bai thuc hanh budi 4: + Poc muc ti€u va ndi dung trong céc CLO1.2 A2
1.  Thyc hién tao bai thuc hanh s6 1 dén bai tap thuc + Sinh vién hoan thanh CLO2.1
(j) Slide theo mau : hanh s6 3 tir trang 31-32 bai tap duoc muyc ti€u va ndi dung | CLO3.1

chen text box, ky tu
dac biét hinh anh,

chuong 3 (Bai tap thuc hanh)

trong cac bai tap thuc

hanh s6 1 dén bai tap thuc

17




am thanh , video,

cheén cac hinh dang
2. Thuc hién tao
hiéu irng chuyén

nghiép cho céc silde

+ hoan thanh c4c bai thuc hanh sb 1
dén bai tap thuc hanh s6 3 tur trang
31-32 bai tap chuong 3 (Bai tap thuc
hanh)

hanh s6 3 bai tap tir trang
31-32 bai tap chuong 3
(Bai tap thuc hanh)

(4)

da tao

Bai thuc hanh budi 5: + Poc muc tiéu va ndi dung trong cac | + Sinh vién hoan thanh CLO1.2 A2
1. Thuc hién lién Bai thuc hanh sb 4 dén bai tap thuc duoc muc ti€u va ndi dung | CLO2.1

két trong powerpont hanh s6 7 trang 34 bai tap chuong 3 trong cac bai tap thuc CLO3.1

2. Thuc hién viéc
trinh chiéu bang céc
phuong phéap khac

nhau

(Bai tap thuc hanh)

+ hoan thanh cac bai thuc hanh sb 4

dén bai tap thuc hanh s6 7 trang 34

bai tap chuong 3 (Bai tdp thuc hanh)

hanh s6 4 dén bai tap thuc
hanh sb 7 trang 34 bai tap
chuong 3 (Bai tap thuc
hanh)

+ Xac dinh duge dau vao,
dau ra cta cac bai tap: Bai
4 dén Bai 7 trang 34 bai
tap chuong 3 (Bai tép thuc
hanh)
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6 | Bai thuc hanh budi 6: | Phong thuc |+ Poc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3
4 |1 K¢, g6 , dinh hanh thue hanh sb 1, s6 2 trang 45 - bai tdp | dwoc muc tiéu va ndi dung | CLO2.1 A3
dang mau bang theo chuong 4 (Bai tap thuc hanh) trong bai tap thyc hanh sé6 | CLO3.1
mAu. + Hoan thanh bai tap thuc hanh s6 1, | 1, s6 2 trang 45 - bai tap
2. Tao céac vung sO 2 trang 45 - bai tip chuong 4 (Bai | chuwong 4 (Bai tap thuc
tiéu chudn trong bang tap thuc hanh) hanh)
tinh r6i Thuc hién + Xac dinh duge dau vao,
viéc Tim kiém va Rut dau ra bai tap thuc hanh
trich, x6a dir li€u trén s6 1,562 trang 45 - bai
bang tinh tap chuong 4 (Bai tap thuc
3. Thuce hién tong hanh)
hop dit liéu theo
nhom va loc dir liéu
theo yéu cau
Bai thuc hanh budi 7: | Phong thuc | + Poc muc tiéu va ndi dung trong bai | + Sinh vién hoan thanh CLO1.3
8 | 1. Thuc hién tinh toan hanh thuc hanh s6 3 trang 45 - bai tap duoc muc ti€u va ndi dung | CLO2.1 A3
(4) |trén bang tinh bing chuong 4 (Bai tap thuc hanh) trong bai thuc hanh sé 3 CLO3.1

cac ham Abs, Int,

19




Mod, Odd, Product,
Rank, Round, Sqrt,
Sum. Average, Max,
Min

+ hoan thanh bai thyc hanh s 3 trang
45 - bai tap chuong 4 (Bai tap thuc
hanh)

trang 45 - bai tap chuong
4 (Bai tap thuc hanh)

+ Xac dinh duoc dau vao,
dau ra bai tap thuc hanh
sO 3 trang 45 - bai tap
chuong 4

(4)

Bai thuc hanh budi 8

1. Thuc hién tinh
toan trén bang tinh
bang cac ham Count,

Counta, Counif, Rank

Phong thuc
hanh

+ Poc muc tiéu va ndi dung trong bai
thuc hanh sb 4 trang 46 — bai tap
chuong 4 (Bai tap thuc hanh)

+ Hoan thanh bai tap thuc hanh s6 4
trang 46 — bai tap chuong 4 (Bai tap
thuc hanh)

+ Sinh vién hoan thanh
dugc muc ti€u va ndi dung
trong Bai thuc hanh sb 4
trang 45 - bai tap chuong
4 (Bai tap thuc hanh)

+ Xac dinh duge dau vao,
dau ra bai tap thuc hanh
sO 4 trang 46 - bai tap
chuong 4 (Bai tap thuc
hanh)

CLO1.3
CLO2.1
CLO3.1

A3
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10
(4)

banh gia gitra ki: + Lam bai kiém tra trén may tinh theo | + Hoan thanh duoc cac CLO1.2 A2
Kiém tra thuc hanh dé bai cua giang vién dua ra yéu cau trong dé bai kiém
trén may tinh danh tra
gia kién thirc CLO1.2
Bai thyc hanh bubi 9 | Phong thuc |+ Poc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3 A3
1. Thue hién tinh hanh thuc hanh sb 5, s6 6 trang 46-47 bai duoc muc tiéu va ndi dung | CLO2.1

. . tap chuong 4 (Bai tap thuc hanh) trong bai thyc hanh sé 5, CLO3.1

todn trén bang tinh
bang cic ham And,
Or, Not,
Upper, Proper, Left,
Right, Mid, Value

Lower,

+ Hoan thanh bai tap thyc hanh sé 5,
sO 6 trang 46-47 bai tap chuong 4 (Bai
tap thuc hanh)

s 6 - trang 46-47 bai tap
chuong 4 (Bai tap thuc
hanh)

+ Xac dinh duge dau vao,
d4u ra bai thuc hanh sb 5,
s 6 - trang 46-47 bai tap
chuong 4 (Bai tap thuc
hanh)

21




Bai thuc hanh budi 10: | Phong thuc | + Poc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3 A3
1. Thyc hién tinh toan hanh thuc hanh s6 7, s6 8, s6 9 trang 47-49 | dugc muc tiéu va ndi dung | CLO2.1
trén bang tinh bang bai tap chwong 4 (Bai tap thuc hanh) | trong Bai thyc hanhs6 7, | CLO3.1
ham If don. If 16ng + Hoan thanh bai tip thuc hanh s6 7, | s6 8,569 trang 47-49 bai
s0 8, s6 9 trang 47-49 bai tap chuong | tap chuwong 4 (Bai tap thuc
10 4 (Bai tap thuc hanh) hanh)
(4) + Xéc dinh duge dau vao,
dau ra bai tap thuc hanh
) 7, sb 8, s6 9 trang 47-
49 bai tap chuong 4 (Bai
tap thuc hanh)
Bai thyc hanh budi 11: | Phong thuc | + Poc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3 A3
. Thyc hién tinh toan hanh thuc hanh s 10, s6 11, 86 12 tir trang | duge muc tiéu va ndi dung | CLO2.1
trén bang tinh bang 49-51 — bai tap chuong 4 (Bai tap thuc | trong Bai thyc hanh s6 10, | CLO3.1
12 | ham If don. If Iong hanh) sO 11,80 12 tir trang 49-
(4) | (tiép) 51 — bai tap chuong 4 (Bai

+ Hoan thanh bai tap thyc hanh s6 10,
s6 11, s6 12 tir trang 49-51 — bai tap
chuong 4 (Bai tap thuc hanh)

tap thuc hanh)
+ Xac dinh duge dau vao,

dau ra Bai thuc hanh s
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10, s6 11, s6 12 tir trang
49-51 — bai tap chuong 4
(Bai tap thuc hanh)

Bai thuc hanh budi Phong thuc | + Doc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3 A3
12: hanh thuc hanh s6 13, s6 14 tir trang 51-52 | dwoc muc tiéu va ndi dung | CLO2.1
1. Thyc hién tinh chuong 4 (Bai tap thuc hanh) trong Bai thuc hanh s6 13, | CLO3.1
todn trén bang tinh sO tir trang 51-52 chuong
> bang ham Vlookup, +’Ho£1n thanh bai tap thuc hanh s 13, | 4 (Bai tap thuc he‘ln‘h)
Hlookup s0 14 tur trang 51-52 chuong 4 (Bai + Xéc dinh dugc dau vao,
) tap thuc hanh) déu ra bai tap thuc hanh
s6 13, s6 14 tir trang 51-
52 chuong 4 (Bai tap thuc
hanh)
Bai thuc hanh budi Phong thuc | + Poc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.3 A3
14 |13: hanh thuc hanh s6 15, s6 16 tir trang 53-54 | dwoc muc tiéu va ndi dung | CLO2.1
4) | 1L Thyc hién tinh — chuong 4 (Bai tap thuc hanh) trong Bai thyc hanh s6 15, | CLO3.1

toan trén bang tinh

s6 16 16 tir trang 53-54 —
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bang ham Vlookup,
Hlookup ( tiép)

2. Thuc hién dinh
dang va sip xép dir
liu trén bang tinh

3. Thuc hién dinh
dang trang va in 4n

trén bang tinh

+ Hoan thanh bai tap thyc hanh s6 15,
sO 16 tir trang 53-54 — chuong 4 (Bai
tap thuc hanh)

chuong 4 (Bai tap thuc
hanh)

+ Xéc dinh duge dau vao,
dau ra bai tap thuc hanh
s6 15, s6 trang 53-54 —
chuong 4 (Bai tap thuc
hanh)

14
(4)

Bai thuc hanh 14:
1. Tao biéu mau

trong Google Drive

Phong thuc
hanh

+ Poc muc ti€u va ndi dung trong Bai
thuc hanh s6 1 trang 57 — chuong 5
(Bai tap thyc hanh)

+ Hoan thanh bai tap thuc hanh s6 1
trang 57 — chuong 5 (Bai tap thuc
hanh)

+ Sinh vién hoan thanh
dugc muc ti€u va ndi dung
trong Bai thyc hanh s6
trang 57 — chuong 5 (Bai
tap thuc hanh)

+ Xac dinh duge dau vao,
dau ra bai tap thuc hanh
s6 1 trang 57 — chuong 5
(Bai tap thuc hanh)

CLO1.1
CLO2.1
CLO3.1

Al
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Bai thuc hanh 15: Phong thuc | + Doc muc tiéu va ndi dung trong Bai | + Sinh vién hoan thanh CLO1.1 Al
1. Thuc hién thao hanh thuc hanh sb 2 trang 58 — chuong 5 duoc muc ti€u va ndi dung | CLO2.1
tac viét va gui thu (Bai tap thuc hanh) trong Bai thuc hanh s6 CLO3.1
dién t + Hoan thanh bai tip thuc hanh s6 2 | trang 58 — chwong 5 (Bai
15 | 2. Thuc hién thao trang 58— chuong 5 (Bai tap thuc tap thuc hanh)
(4) | tac nhan va tra 101 thu hanh) + Xac dinh duge dau vao,
dién tir dau ra bai tap thuc hanh
s6 2 trang 58 — chuong 5
(Bai tap thuc hanh)
Bai kiém tra cudi ki: Phong thuc | Sinh vién lam bai kiém tra thuyc hanh | Hoan dugc céac yéu cau CLO1.2 A3
Kiém tra thuc hanh hanh trén may tinh ctia dé bai kiém tra trong | CLO1.3

trén may tinh danh
gia kién thire CLO1.2,
CLO1.3

thoi gian quy dinh
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8. Hoc li€¢u

Tén sach, | NXB, tén
Nam | giao trinh, tap chi/
TT | Tén tac gia A o
XB |tén bai bao, | noi ban
vian ban hanh VB
8.1. Giao trinh chinh
Gido trinh tin hoc dai cuong (thu vién sé)
http://thuvienso.naue.edu.vn/tailieuvn/doc/giao- D6 Thanh Mai
trinh-tin-hoc-dai-cuong-phan-1-do-thanh-mai- (Cha  bién), | NXB  Dai
1 | 2633558.html 2017 | Nguyén Ngoc | hoc Thai
http://thuvienso.naue.edu.vn/tailieuvn/doc/giao- Huong, T6 | Nguyén
trinh-tin-hoc-dai-cuong-phan-2-do-thanh-mai- Htru Nguyén
2633559.html
8.2. Sach, giao trinh tham khio
Truong PH
ThS. Pao Thi )
Kinh te
Nha  Trang,
Nghé An
ThS. Cao Thi
2 Giéo trinh Tin hoc dai cuong 2022 (Luu  hanh
Phuong Thao,
‘ noi bg)
ThS. Tran Thi
Lé Na.
Pham Phuong
. _ NXB Thanh
3 | Hudéng dan st dung Microsoft Office 2021 | Hoa, Pham |
, nién, 2021
Quang Hién

Nghé An, ngay thang nam 2023
Truwéng khoa PT b mén Nguwoi bién soan

ThS. Bui Pinh Thing ThS. Bui Pinh Thing ThS. Tran Thi Lé Na
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Rubric 8: Tiéu chi danh gia thwc hanh

Tiéu chi danh gia Mirc danh gié Trong
A B C D F s
(8.5-10) (7.0-8.4) (5.5-6.9) (4.0-5.4) (0-3.9)
Bai thuc hanh cho | Bai thuc hanh Bai thuc hanh cho | Bai thuc hanh cho | Bai thuc hanh cho | 30%
két qua chinh xac | cho két qua vé két qua vé can 18, | két qua vé can 18, | két qua noi dung
vé dinh dang, dinh dang, trang | ndi dung nhu miu | ndi dung gan nhu | gan nhu miu dua
Tinh diang din trang tri, can 18, tri, can 18, noi duara mau dua ra
ndi dung nhu mau | dung nhu mau
dua ra dua ra gan nhu
mau dua ra
Tinh dﬁy dua va Thuc hién duoc Thuc hién duoc Thuc hién duoc Thuc hién duoc Thuc hién duoc 70%

rdé rang

tat ca cac cau hoi
yéu cau cua bai

thuc hanh

90% cau hoi yéu

cau cua bai

70% cau hoi yéu

cau cua bai

50% cau hoi yéu

cau cua bai

30% cau hoi yéu

cau cua bai
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Rubric 3: Tiéu chi danh gia lam viéc nhém

Tiéu chi . Trong
Mirc d¢ dat chuan quy dinh ,
danh i}
gia MUC F (0-3.9) MUC D (4.0-5.4) MUC C (5.5-6.9) MUC B (7.0-8.4) MUTC A (8.5-10)
T6 chic | Khong hodc hiém | [t tham gia Mbdi thanh vién duoc Nhiém vu dugc phan cong cu Nhiém vu tirng thanh vién 40%
va tham | khi tham gia phan chia cong viéc thé cho tiung thanh vién, rd rang, tuong tac giira cac
gia thuc nhung khong rd rang, tuwong tac gitra cac thanh vién thanh vién trong nhom tt.
hién chua cé su tuong tac gitra chua cao.
thanh vién nhom.
Thao Khong thu tha Co6 dua ra y tudn Thu thap thong tin co ban vé AD VA ia 30%
g - ap y g Chi thu thap thong tin khi : ap g Thu thap va dua ra nhiéu
luan thong tin hay | nhung khong ré rang o i de tai. Thinh thoang dua ra tai liéu lién quan d& tai.
] ) . ] c6 yéu cau. It khiduaray . i
nhom dong gop y kien | va khong lién quan . . nhiing y tuong lién quan dén Pua ra nhimg ¥ tuéng rd
) . tudng lién quan dén de tai. .
cho nhom dén yéu cau cia nhom de tai. rang, lién quan dén d8 tai.
Hop ta : . : _ C6 3-4 lan tham gia tha , on 15 iaseva | 30%
op fac Khoéng bao gio C6 1-2 lan tham gia o ThaT gl Thao Thuong lang nghe, chia sé Ludn lang nghe, chia s¢ va °
nhom luan nhom va binh luan.

tham gia thao

luan trong nhom.

thao luan nhom va

binh luan.

trong nhom.

ung ho nhiing no6 luc cua

thanh vién trong nhom.
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